
LCRA OSSF Program Site Plan Review Requirements Checklist 
 
A site plan review is required when there is a proposal to add a site improvement such as: a deck, pool, garage, 
fence or similar projects. If there is any additional living space proposed or sewer line for the OSSF, then refer to the 
LCRA OSSF Program Floor Plan Review Requirements. 
 

Please note, if there are any matters that make the property non-compliant with LCRA, the owner must resolve all 
issues prior to LCRA moving forward with accepting and reviewing your proposal. 
 

LCRA requires the owner, or the owner’s agent, to submit the following items for a site plan review: 
 

1. Cover letter including the following information: 
Homeowner’s:     Homeowner’s Agent (if applicable): 
    ____ Name          ____ Name 
    ____ Phone Number         ____ Phone Number 
    ____ Email Address         ____ Email Address 
    ____ Property Address 
    ____ Property Legal Description 
    ____ Statement defining the scope of the project. This must include any changes that consist of adding 
new sewer lines and/or water lines (if applicable). If the proposal is for a pool, please include how the pool 
will be filled with water (water hose, or is there a permanent water line for the pool). 

 

2. Scaled site plan showing all improvements on the property. The scaled drawing must be 
provided with a standard engineering scale (ex. 1” =10’, 20’, 30’, 40’, 50’, or 60’) and no more 
than 1” =60’. Ensure the following are provided as well: 
    ____ All structures on the property 
    ____ All OSSF components (Septic Tank, Disposal Field, septic lines from structure(s) to tank and from 
              tank to disposal field). Please identify new sewer line(s) if applicable on the site plan. 
    ____Water Source showing connection from source to all structures. If new water line(s) are being added,  
             please identify on the site plan. 
    ____ Irrigation lines (if applicable) 
    ____ Additional surface improvements such as driveways, fences, decks, pools, etc. 

 

3. If the proposal is for a pool the site plan must include the following: 
    ____ All items listed in #2 above 
    ____ All associated water lines for the pool including the water supply line for the pool 
    ____ Pool equipment 

 

4. Letter from Professional Engineer or Registered Sanitarian may be required when changing 
the use of a structure or at the discretion of LCRA. 

 
 

The plans must be clear and legible and include all requested information. LCRA’s inability to interpret the plan accurately will cause 
delays in the review and approval. Proposals can be submitted by email to OSSF@lcra.org or by mail to LCRA, PO Box 220 – L110 
Austin, Tx 78767. 
 

If submitted by email once all required information has been confirmed an invoice will be sent to you via email. If the material is 
mailed, please include the payment of $40, or an invoice will be sent to you via email with instructions to make payment online. 
When payment is received, it will be assigned to a Water Compliance Specialist. You will receive correspondence within 30 days with 
either return comments, approval letter, or disapproval letter from the Water Compliance Specialist. 
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SITE PLAN REVIEW COVER PAGE 
 

Homeowner’s Information: 
Name: ________________________________________ 
Phone Number: ________________________________________ 
Email Address: ________________________________________ 
Property Address: ________________________________________ 
Legal Description: ________________________________________ 
 

Agent’s Information (if applicable) 
Name: ________________________________________ 
Phone Number: ________________________________________ 
Email Address: ________________________________________ 
 
 
Will new sewer lines be added?    Yes or No 
 
Will new water lines be added? Yes or No 
 
 
Define the scope of the project. If for a pool, please include how the pool will be filled with water. 
 
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 
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SITE PLAN 

 

Standard engineering scale to be used on site plans (i.e., 1” =10’, 20’, 30’, 40’, 50’, or 60’). No more than   
1” =60’ will be accepted. Ensure your site plan is clearly legible, labeled, and all the items mentioned on 
the checklist have been provided. 

 

Scale: ____________________ 
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